List View Configuration (2026-04 Release)

List Views allow you to manage candidates, as well as contacts and accounts in this
release, in an actionable way through configurable lists in MSR — think "Top
Candidates This Week" or "DMU List." Take action directly from the list by emailing,
calling or WhatsApping, or instantly link candidates, contacts and accounts to the right
vacancy, match list or another workflow.

With the column filter, you can quickly search within columns. Fields can also be edited
directly inline. In addition, a fade-in panel has been added, with, for example, a Maia
summary, so that you can view the most important information without fully opening
the candidate.

Users can create their own personal view based on a Managed View by adding
additional criteria. This document shows you how to set up curated list views and how
users can work with them.
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Setup

Permissions

List views are stored in the existing List View, List View Column, and List View
Constraints objects. Administrators and users must have read and write permissions
on all fields of these objects. For administrators, the 'List View Configuration' tab must
also be visible.

Managed list views can only be maintained if the user has a custom permission. Assign
the "Managed List View Configuration" permission set to users who will be setting up
and maintaining lists, or add the custom "msf. Modify Corporate Listviews'to an
existing permission set.

In the "Action Settings Workflow" object, a new "List View Type"
(msf__Flexi_View_Type__c) field has been added to set up list view action buttons.
Action buttons associated with a list view type are not shown in the workflow tiles.
Administrators and users must have read and write permissions on this field. Also add
this field to the page layout of the object.

Object management

After the initial release, a number of new list boxes were introduced, which must be
manually added to the objects.

Go to Setup > Object Manager. Find the object and go to Fields & Relationships. Scroll
to the Values section and click New.

e ListView (msf__List_View__c), List View Type (msf__Flexi_View_Type__c)
field: Add the following values:
myAccounts
myContactPersons
¢  Workflow Action Setup (msf__Workflow_Action_Setup__c), "List View Type"
field (msf__Flexi_View_Type__c): Add the following values:
myAccounts
myContactPersons
If you are going to configure the list views for the first time in this release, you will also
need to add these values.

e ListView Constraints (msf__List_View_Constraint__c ), Search Type
(msf__Search_Type__ c)field: Add the following values:
GREATER_THAN
LESS_THAN
GREATER_THAN_OR_EQUAL_TO
LESS_THAN_OR_EQUAL_TO
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Setting up a managed list view

Via the app launcher at the top left, choose 'List View Configuration':

List View Configuration

List View Name ~  Description “~  Ordert v  Active “  Visible Columns  ~  Fixed Filters ~  LastModified Date “  Last Modified By ID ~  Actions ~

Click New to create a curated list view.

New List View

General
*List View Name Active
‘ All candidates ‘ 0]
Flexible List View Type *Order
‘ My Candidates v ‘ | 1 ‘
Pescription § Screen Flow for Fadeln @

List of all candidates, not extra filter | Fadein

.
Communication options
Use Call Action Use Email Action
Use SMS Action Use WhatsApp Action
a
\ Cancel \ @

Set the following properties:

Name: Give the list view a recognizable name.

List View Type: Choose the List View type. Your choice affects the visible
columns and the search criteria. With myCandidates, candidate records are
always shown (based on the candidate property) and you can select fields from
the contact object as a column. At myAccounts, you can choose from the
Account fields. myContactPersons always shows contact records (based on the
contact property) and allows you to select both Contact and Account fields.

Order: Determine the order in which the list views will be displayed on the
Homepage.
Description: Auxiliary field to distinguish the list from other list views.

Screen flow as Fade-in: Enter the APl name of the flow in question. See the
'Fade-in' section below for more information.

Communication options: select the desired actions: Call (connection with
softphone), E-mail, SMS (requires SMS subscription) and/or WhatsApp (requires
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WhatsApp integration). If you create a myAccount List View, only the Call option
is available.

After saving, the list view detail page opens:

List View Configuration

All Candidates (" show Al tist views ) ( preview ) ( Delete \m

Columns and Filters  Details

Columns () Al fields can be selected by user (New )

Field Name v | ObjectType v | Fixed Visible

Y Filters (0) 35Total- Matching all of these ftters m

T4 Column Sort (0) )

This page is made up of the sections Columns, Filters and Column sorting. The action
buttons at the top allow you to:

e Show all list views : Back to the overview of all list views.

e View: Show the list view as the user sees it — even for inactive lists. Inactive list
views aren't visible to users.

¢ Delete: Delete the list view
e Edit: Customize the properties defined in the previous step.

Add columns

In the Columns section, click "New" to define columns:

Select Columns to Display
v . All fields can be selected by user Add field(s) as
Active I 3
| visible Column -
All Fields Visible Fields
- S ~
Search Q ‘
E ;
Contact -
Account Exists In MSF . » -
Account ID
4 A4

Account Manager
Account Status

Age

Allow Customer Portal Self-Registration

.

4 ‘\
|\ Cancel ,,\ @

By default, the option 'All fields can be selected by the user' is active. This means that
you only have to define the columns you want; Users can add additional columns in
their personal list view from any available fields on the Contact and/or Account object.
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If you don't want this, disable the option 'All fields can be selected by the user'. On the
left you will see all the available fields of the chosen object. Add the desired fields with
the arrows and then adjust the order or properties:

—

Select Columns to Display
All fields can be selected by user Add field(s) as
Active
[Visw’ble Column vJ
All Fields Visible Fields
[ Search Q] Contact - Other City © A
Contact - Contact - Other Country Lol
Account Exists In MSF . » -
Contact - Email (Private) Lol
Account ID
4 . v
Contact - Mobile Phane hod
Account Manager
Contact - Search Function ©
Account Status
Age Contact - Last Activity @
Allow Customer Portal Self-Registration — Contact - Birthdate © v
o

—

By selecting one or more fields in the right window, you can pin a column via 'Change
field(s) to'.

Change field(s) to )

[ Fixed Column v ]

Visible Fields

Contact - Full Name

I
4

Contact - Other City

Contact - Other Country
Contact - Email (Private)
Contact - Mobile Phone

Contact - Search Function

© 06 0 06 ¢ ©

Contact - Last Activity v

Pinned columns are at the top of the list and appear in the list view on the left. Users in
Personal List Views can't reposition pinned columns. You can apply this change with
the save icon.
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The icon behind the field name indicates whether this is a fixed column or a visible

column:

Available Fields ®

Contact - Full Name
Contact - Other City
Contact - Other Country
Contact - Email (Private)

Contact - Mobile Phone

~ &
[1 ]
a

F
a

v
©
©

With the arrow keys on the right, you move a column.

If you uncheck the "All fields can be user-selected" option, the screen will look like this:

Select Columns to Display
C’ All fields can be selected by user Add field(s) as
nactive
[ Opticnal Column vj
All Fields Available Fields ©
Seard ~ &
[ search 0‘] Contact - Full Name o
Contact -
. . Contact - Other City ©
Account Exists In MSF » -
Contact - Other Country @
Account ID
4 . A4
Account Manager Contact - Email (Private) Lol
Account Status Contact - Mobile Phone ©
Age Contact - Search Function Lol
Allow Customer Portal Self-Registration v Contact - Last Activity °o
o

The "Add field(s) as" setting will automatically switch to "Optional column." These fields
are then placed in the list below the last visible column, without a symbol.

If you have added optional columns and you switch back to the option that all fields are
available to the user, you will receive this warning:

4

A

Remove optional

fields?

Note: all configured optional columns will be removed. Continue?

Cancel o

B |

4

If you break this off, you return to the previous screen. If you continue, all optional

columns will be hidden. If you save the column definition, the optional columns are

removed from the list view definition.
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Once you've saved the column definition, you'll be taken back to the list view.

Add filters

In the filter section, add the selection criteria for the list view. The number behind the
filter shows how many records match the specified criteria:

Y Filters (2) 1948 Total - Matching all of these filters

Note: If more than 2,000 candidates meet the filter criteria, searching within columns is
not possible. Therefore, make sure that the filters do not select more than 2,000
records. Users will see a notification if this limit is exceeded.

®) All candidates ~+ @

2257 Total - Filtered by Record Type ID (Contact)
This is a managed view. Save it as your own personal list view to add filter criteria.
Column search is disabled, because more than 2,000 records were found.

The "Add filter" button allows you to set these search criteria:

X
Field
L Search Q J
Contact -
ACW Date .

Account Exists In MSF
Account ID
Account Manager

Account Status

Age
v
Operator
[ Select Operator v }
Value

-

L )
|,/f Cancel \J @
AN A
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Field

You can set criteria from the following items:
Which object fields you can select depends on the type of list view:

myCandidates myContactPersons myAccounts

Contact Contact Account

Application Account (via Account field) Contact (via Account

field)

Match Match Match

Employment contract Placement (via field Placement (via field
msf__Contact_person__c) msf__Account__c)

Placement (via field Vacancy (via field Vacancy (via field

msf__Contact__c) msf__Contact_person__c) msf__Account__c)

Absense

Income guarantee for

migrant workers (only for

Combi customers)

The result is automatically filtered by the properties of the contact record
(msf__Is_Not_Contact_Person__c and msf__Is_Not_Candidate__c). You don't have to
add these yourself.

If you enter a field name, all corresponding fields will be displayed, including the object
name. If there are no fields in the object in question, you will only see the object names.

Special fields

In addition to the database fields, a number of special fields are also available.

Contact (in the case of myCandidates): Choose "Contract Available", "Placement
Available" or "Application Available" to quickly filter for candidates with at least one
record of that type.

Application: Filter by "Status at any time." This will check whether a candidate's
application has ever reached a certain status, regardless of the current status.

Operators and values

The available operators depend on the chosen field type. For example, text fields have
"Contains," "Does not contain," "Equals," "Does not equal," "Is blank," and "Is not
empty." For reference fields, only "Equals" and "Does not equal" are available.

A number of field types have specific value possibilities:
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Reference fields (ID fields): Type a search value and select one or more values.
Examples: Record Type, Team, Account:

Field
| Record Type 1D a)
Operator

o 2

[ cail Q]

Candidate

Candidate and Contact Person

(o €D

In the search field, enter the value and select one or more available values.

For reference fields to a user, for example Recruiter, Account Manager or Owner, you
have this option:

Field
‘ Recruiter Q ‘
Operator

Equals vr\
\ |

Current User

e ~

In this type of field, you can select the 'Current user' option to dynamically apply the
filter to the logged-in user. This allows each recruiter to see his or her own candidates.

Date fields

Field
| Last Activity a
Operator

Equals v )
\ |

Use Relative Date )

Value

e ~
( Cancel ) Save

For date fields, you can choose to enter a date via the date picker, or use the 'Relative
date' option with a date formula:

e When used with operators 'Equals’, 'Does not equal': for example,
NEXT_N_DAYS:14 (the next 14 days), LAST_N_DAYS:30 (the last 30 days),
THIS_YEAR (current calendar year).

e Incombination with operators 'Greater than', 'Greater or equal to', 'Less than',
'Less than or equal to': for example, YESTERDAY, TODAY, TOMORROW.
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See the Salesforce Help Page for a complete overview of relative date filters.

Combo list values

. X
Field
‘ Search Function Q |
C_)peralcr i
‘ At Least One Selected Search Value v |
Value
‘ Select a Value Q |
(recomtmanager 3O (Warkerear )

'e ™

. /

For single or multiple combo lists, you can choose the relevant values from the list.
When changing the field, the operator and the entered value are always deleted again.
With save you apply the filter. The results shown comply with all filters.

With the cross on the right you remove the filter again. The 'Remove All' option removes
all filters.

If you have applied filters that do not select any candidate, you will see that
immediately:

Y I Filters (2) 0Total - Matching all of these fitters I ( Remove Al ) (@EXELZIES

Record Type ID (Contact)
Equals Candidate X

Recruiter (Contact)
Equals [Current User]

Note: If you have set a relative filter to recruiter, for example, it is possible that no
records are found for the user who sets up the list view.

List View Configuration (2026-04 release, 8/5/2026 release) 10


https://help.salesforce.com/s/articleView?id=analytics.filter_dates_relative.htm&type=5

Set up column sorting

In Personal List Views, users can always adjust the sorting by clicking the column title.
If a specific default sort is relevant to the managed list, you can set it here:
| &

-

Column Sort

*Sort By

4+ <L [Se\ectaco\umn v] O Ascending O Descending (]

Other Country ]

+ Add a sort column 5 column limit
Email (Private)

Mobile Phone

// \\ // \\
| Clear ) | Cancel )
- ~ Last Activity - /

Choose the desired field, determine the sort order (ascending or descending), and add
up to five columns for combined sorting if necessary. Sorting by encrypted fields is not
possible.

Fade-in
From the list view, you can start a screen flow that opens as a Fade-in panel on the right
side of the screen.

This flow for the myCandidates could look like this:

Screen Flow
Start

E GetContact
5et Records

® @

@ Detail screen
Screer

e

UpdateContact
ol Update Records

@

(Y%

The input variable is the default recordld. The Fade-in only works with a single
selection.

In the flow, you can first retrieve the selected record, so that you show the candidate's
Maia Insight summary, for example. If you also want to edit the candidate's fields, add
the 'Update records' component to the flow. If you only want to show data with no
action options, you can turn off the footer in the display component.

Enter the APl name of the Fade-in screen flow in the list view properties.
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Action buttons

In addition to the communication options (call, email, text, WhatsApp), you can also set
flow actions as action buttons in the list view. To do this, go to 'Workflow action
settings' via the app launcher and add a new setting:

r .|

Edit Create Job Application

* = Required Information

*Name Owner

| Create Job Application User User
Action Active

| ~-None—- -

*Workflow Name Order

| Create Job Application 1

Flexible List view type Multiple Selection Allowed

| My Candidates -

* Description

Create Job Application

Flow
Flow

\ CreateJobApplicationFromListview

Flow Screen Size

| Medium -
Icon
Icon Pack Icon Color @
| utility v
lcon ©
| advertising

( cancel ) ( Save&MNew w

e Workflow name: Choose the name of the action. It doesn't have to match a
workflow definition.

e Listviewtype: Choose from the list which type of list view you want the action
to be available for. Multi-selection is possible if the screen flow supports it.
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View active list view or inactive

List View Configuration

All candidates Show All List Views [ Preview ) | Delete @

Columns and Filters  Details

Once you've set up columns, filters, and sorting, click "View" to see the result as users
will see the list view:

® All candidates ~ @ C -

Actions Full Name Other City Other Country Email (Private) Mobile Phone Search Function Last Activity Birthdate
r ear ¥
Josefien 2 van Zetten Rotterda Netherland: Accountmanager 5/4/202
Marita de Jang Nuland Netherland: estmailmysclution+1@g. Accountmanager

Peter Beeuwkes

Mathis de Groot Den Haag Netheriands
Jan van de Berg fendrik Ido Ambacht Netheriands testmailmysolution+4@g Marketing manager 5/4/202

Inge Vermeulen

>

The "Manage List View" button returns to the previous screen to make adjustments.

Activate List View

Don't forget to activate the list view. Go to the list view overview and click on 'Activate':

List View Configuration

oe | All - Deactivate New

B  List View Name + ~  Description ~  Orer v Adive v  VisibleColumns ~  Fixed Filters v lastModified Date v  Last Modified By ID ~ | Actions ~
List of all candidates, no I - &
All candidates. — 1 i} 4 0 10/2026, 4:45 PM User User o) (@) &
DMU List List of DMU o 4 0 0/2026, 4:46 PM User User @) @) &
My Top Accounts t of Top account 1 " 3 0 7/10/2026, 4:44 PM User Use o)(d) (a6

You can activate the list view by editing it and ticking it to active.

From this screen, you can also make an existing managed list inactive again. Users who
have saved this list view as a personal list are not affected. However, you won't be able
to delete the list view.

You can also take additional actions from this screen:

List View Configuration

@ List View Name 1 v  Description ~  Order v  Active v  VisibleColumns v Fixed Filters “  LastModified Date '  Last Modified By ID v | Actions v
) ist of all candidates, na N i o
All candidates o 1 " 4 o 110/2026, 4:45 PM User Use o)(@) (8
DMU List List of DMU o 4 0 0/2026, 4:46 PM User User @) @) &
My Top Accounts st of Top accounts 3 3 0 7/10/2026, 4:44 PM User Use @) @) &
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¢ View: Open the list view to check the definition.

¢ Duplicate: Make a copy of the list view including all columns, filters, and sort
settings.

¢ Delete: Delete the list view. If the list was saved as a personal list by a user,
you'll receive a notification.

Page Layout Homepage

Users can access the list views via a component on the Homepage.

& | i lghting App Builder | [l Pages Home Page Default

X @ Q) Desktop Shrink To View v tivat m
o o @ B BB csictant
Qs O B3 O3 O3 O

Companents

~ Standard (48)

o
@3 Qs On
. low Nar
one Q
-
Page Flow
¢ mycandidates myaccounts el Q
© 4 concidores Q) 1y Top Accoums

v Set Component Visibility

mycontacts ilters

stein Next Best Act DML List + Add il

=h -]

Customize the Homepage and place the 'My listviews' component in the desired
location. You can place the same component multiple times on the page, each with the
specific selection of lists for candidates, contacts, and accounts. In the properties of
the component, set the following:

e ListView Type: Choose from 'myCandidates’, 'myContactPersons' and
'myAccounts’.

e ListViewlcon: choose from 'myCandidates’, 'myContacts' and 'myAccounts'.

¢ Flow Name: optional — to be used to create a candidate via a screen flow.

¢ Flow Screen Size: Choose the screen size you want if you're using a screen flow.

Once the list view is active, it will be visible from the component on the Homepage.
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Using the List View

Users without administrator rights for list views see the next view when they click the
name of a list view from the Home page.

All candidates ~ @ ) () (=) (Y

Actions. Full Name Other City Other Country Email (Private) Moabile Phone Search Function Last Activity Birthdate

Josefien van Zetten

Marita de Jong Nul. Netherlar astmailmysoluti

Peter Beeuwkes Zwolle Netherland testmailmysolution +2@g Marketing manager
Mathijs de Groot Ha Netherland testmailmysolution

Jan van de Berg endrik Ido Ambacht Netherland testmailmysolution+4@g Market

Inge Vermeulen Naaldwijk Methe testmailmysolution+7@g. Mark 4/4/19

At the top left, the total number of candidates is shown, along with the properties of the
list.

@ All candidates ~ @

1948 Total - Filtered by Record Type ID (Contact) &, Candidate Status (Contact)
This is a managed view. Save it as your own personal list view to add filter criteria.

The lock icon indicates that this is a curated list whose filtering criteria cannot be
changed by the user.

Actions available to users

Switch list view

Click the arrow to open the list selector. Managed lists are shown at the top, personal
lists below.

@ All candidates ~ @

1948 To | search Q | htact) @, Cand

Thisisa ™ - rsonal list view {
MANAGED VIEWS

L A +v  All candidates e

All candidates with selection Sear|

m | P R JO ¥ D1

Search in columns
Place the mouse cursor in the column header to activate the search option. The lock
symbol on the right indicates that you cannot adjust the filter of a managed list.

Other City Other Country

Search... Search...
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Type a search value to filter the result.

. N

@ All candidates ~ @
375 Total - Filtered by Record Type ID (Contact) &, Candidate Status (Contact)
This is a managed view. Save it as your own personal list view to add filter criteria.
(] Actions Full Name Other City Other Country En

Search... amster X Search... Se
] Romy Andries Amsterdam Netherlands te:
O Cloe Anton Amsterdam Netherlands te:
] Bastiaan Quirine Amsterdam Netherlands te:
M B de e . N o

You can search multiple columns at once. Remove a search term with the cross or by
refreshing the page. Column filters are not saved. In some field types, such as long text
fields, search isn't available.

Edit fields inline

Click the penciliconin a cell to edit the value instantly.

() Actions Full Name Other City Other Country
Search... Search... Search...

D ¥ 4, --[® Josefien van Zetten Rotterdam 4 Netherlands

O Marita de Jong Nuland Netherlands

O Peter Beeuwkes Zwolle Netherlands

You can also select multiple candidates (up to 50) and change a value at a time

Full Name.

Other City Other Country

Email (Private) Mobile Phone

LAWY ]

Josetien van Zetten

LW

Marita de Jong

Peter Beeuwkes

Mathijs

de Barg

Inge Vermeulen

& [ Vivienne van der Voor

t Utrecht

Netherlands

manager

4751989

After applying, you can visually see which fields have been modified and a notification
will appear to save the changes.

Actions Full Name

[ ——

=K, o Moritade Jong

Peter Beeuwkes

List View Configuration (2026-04 release, 8/5/2026 release) 16



If a candidate can't be updated due to a validation error, it's indicated by anicon on the
affected record:

Actions Full Name Other City Other Country Email (Private) Moabile Phone Search Function

Searct Search., Search, Search. Search Searct

Candidate data cannot be changed in this status. Rotterdam Netherlands Sales manager
© Mt -+[@® MaritadeJong Nuland Netherlands testmailmysolution+1 Marketeer
U Peter Beeuwkes Zwolle Netherlands testmailmysolution+2 Marketing manager
Mathijs de Groot Den Haag Netherlands testmailmysolution+3 Sales manager
Jan van de Berg Hendrik Ido Ambacht ~ Neth testmailmysolution+4 Marketing manager

Inge Vermeulen Naaldwijk Net

Vivienne van der Voort  Utrecht Netherlands
Joast Bergmans Oud Beijerland Netherlands
Gerard Akkerman Blaiswijk Netherlands

Opening Fade-In

Actions Full Name Other City
Search, Search.

[ -E] Josefien van Zetten Rotterdam
: Marita de Jong Nuland
: Peter Beeuwkes Zwolle

The Fade-in button is the rightmost button in the action button column. Click on it to
open the Fade-in panel on the right.

@ All candidates - @ DIOIOIC
s managed view, 5o =
Actions Full Name Other City Other Country Email (Private)
x
Marita de Jang Netherlane estmallmysclution+ 1. e Details
Maia Insights
& profile

[ Strengths

Jaost Bergmans

Gerard Akkerman K ctherlanc testmailmysalutions1.

arcke White Hertagenbesch ctherlanc testmailmysolutions 14,

Leanne Torlin Qosterhout Netherland testmaiimysclution+ 16, =
Availability & Rate

Maee Renioff s Hasn, sthedand tinneta ¥

In this example, you can see Maia Insights. Close the panel by clicking the button again
or via the cross at the top right. If you click on another candidate's Fade-in button, the
panel will open directly for that candidate.
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Perform actions

Based on the communication options and Workflow action settings, action buttons are
shown per line.

_J] Actions Full Name Other City

Search Search

= Josefien van Zetten Rotterdam

0 Marita de Jong Nuland

[} Peter Beeuwkes Zwolle

The Email button opens the email screen. Via the phone icon, you can call directly to
the candidate's mobile number. If SMS or WhatsApp is configured, they can also be
started immediately. Via the three dots you open the workflow actions:

Select an Action

@ create Job Application

\TI Add to Matchlist

Close

In this example, 2 actions are for a single selection action.

: Actions Full Name Ot

Search. Se.
1 \,BI Josefien van Zetten Rof
& %, +[® MaritadeJong Nyl
% \, ++[® Peter Beeuwkes Zw|

If you select multiple candidates and you click on the dots in one of the lines, you will
see all the actions that are available:

Select an Action

'.T) Add to Matchlist

Close
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Search by postcode

Via the filter button at the top right you can search by distance.

The filter panel folds open:

D00 @

thdate Matching all of these filters

Record Type ID (Contact)
/1971 Equals Candidate

»
-3}

Candidate Status (Contact)
Equals Actual Candidate

)]

Q Search on Distance

As a user, you cannot adjust the set filters.

Click Remote Search to open the search screen:

Search on Distance

2513 NL v || +10km -

By default, the country code is determined based on the country set on the logged-in
user's profile.

- ~
| Cancel )
AN S

A Matching all of these filters

Record Type ID (Contact)

n
Equals Candidate o
Candidate Status (Contact) ~
Equals Actual Candidate o
Distance (undefined)

X

Maximum 10 kilometers from 2513 NL

If you apply the filter, you will return to the filter panel. You then save this, after which
you immediately see the results.
Note: Postal code filters are not stored on managed lists.

List View Configuration (2026-04 release, 8/5/2026 release) 19



The postcode searched for depends on the type of list view:

e myCandidates: Other Postal Code

e myAccounts: Shipping Postal Code (ShippingPostalCode)

e myContactPersons: Other Postal Code or Shipping Postal Code of the
associated account record.

Create and manage personal list view

i AN v AR e
v Tl | |
U \j/ \?/ \I/ '

Save as New List View

Reset Column Widths
|Birthriore

You can turn a managed list into a personal list view from the left submenu:

Save as New List View

Cancel @

Name your personal list and mark it as a favorite if necessary. Once saved, the icon
next to the list display name will change to a star:

® All candidates-The Hague region ~ @ v) (%) (=) (Y

Actions Full Name Other City Other Country Email (Private) Mobile Phone Search Function Last Activity Birthelate

Mathijs de Graot Den Hasg

Marc Banioff faag Metherlar testmailmysolution + 19

Joost Karsten Den Hasg Netherlar testmailmysolution 21

Dirk van de Booghaard  The Hague Methesland: salution 2

Only one personal list can be set as a favorite; a favorite is immediately visible in the
component on the Homepage:

mycandidates
° All candidates 1948
° All candidates with selection 1937
o All candidates-The Hague region 95
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Personal lists are shown in the top left of the list view selector:

® All candidates-The Hague region ~ @

95 Total ‘ Search Q ‘ istance (Contact)
() Ac MANAGED VIEWS Dther Country
All candidates | e
All candidates with selection
Netherlands
PERSONAL VIEWS
[:] v All candidates-The Hague region \etherlands

The last option in the managed list is to reset the column width of the managed list.

Add filters

In a personal list, click the filter icon in the column header to set a filter instantly

® All candidates-The Hague region - @

95 Total - Filtered by Record Type ID (Contact) &, Candidate Status (Contact) g, Distance (Contact)

") Actions Full Name Other City Other Country

Search... Search... Search...

In the filter panel, you can also set filters on fields that aren't available as a column.

® All candidates-The Hague region - @ IOIO] - ]
95 Total - itered by Record Type ID (Contact) &, Condidate Status (Contoct) @, Distance (Contact
Actions Full Name Other City Other Country Email (Private) Moabile Phone Search Function Last Activity Birthdate Locked Filters from All candidates o
Search. Search Search... Search... Search... Search, Search. Search.
r .
Mathijs de Groot  Den Haag nailr Sales m 2271998 i -
Marc Benioff Den Haag Metherlands testmailmysolutio. Accountmanagl  gioid x
Candidate Stotus (Contact) N
; . a
Joost Karsten Den Haag estmailmysolutic ccountmanagy | Other City Q Bquaks Ackaal Canchdate
Operator Matching all of these filters
Dirk van de Booghaz The Hagu Metherlands estmailmysolutic Accountmanagy I
Equals v
Pie van Teugelen he Hague Metherlands testmailmysolutio. Accountmanagt Value %
Den Haa ]
Hendricus Nout  Den Haag Netherlands estmailmysolutic Accountmana “[ n Haag
Jeltje Geertje Den Haa Metherlands testmailmysolutio. Accountmanagt Cancel m .
Mark Johanncke  Den Hoag Netherlands U S Bocounmand] Add Filter Remove All
Laurie Fien Wateringen MNetherlands

Filters captured in the curated list view have a key icon and are not customizable. You'll
also see which managed list the personal list view was derived from.

If you apply the filter, you will also see it in the information line at the top left:

® All candidates-The Hague region ~ ©

51 Total - Filtered by Record Type ID (Contact) &, Candidate Status (Contact) &, Distance (Contact), Other City (Contact)
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Customize columns

The gearicon opens the column selector
r A |

Select Columns to Display

Available Fields Visible Fields

-
(- DI - VI -

mer Portal Self-Registration e T R
: v v

o

¥ |

Depending on the setting on the managed list view, you'll see all fields of Person,
Employment Contract, Job Application, Match, Placement, and Absence.

Existing columns can be deleted, unless they have been pinned by the administrator.

Adjust sorting

Click on a column title to activate the sorting. Clicking again alternates between
ascending and descending.

For sorting by multiple columns, choose the sort option and you can choose up to five

columns
P
{ i Y .'/‘:TT‘ 1 T i = Y
I\ v JI I\ JI I\ | | JI
W N7, NTANS

You will then be taken to this screen:
| &

Column Sort

*Sort By

) i Age - Ascending €} Descending

+ Add a sort column 5 column limit

Clear Cancel Apply
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The sort order is visible in the column headers:

@ All candidates-The Hague region ~ © v (%) (=) (x
51 Total - Sorted by Age (Contact), Last Activity (Contact) - Filtered by Record Type ID (Contact) @, Candidste Status (Contact) @, Distance (Contact) @, Other City (Contact)
Search. Seard Searc! Search Search
Marc Benioff Den Hasg Metherlands -
Joost Karsten Den Haag s 4 1
Mathijs de Groot Den Hasg

Hendricus Nout Den Haag

Manage personal list

Via the submenu you can duplicate, edit (rename and set as favorite) or delete a
personal list.

Save as New List View
Bir Update Current List View
Sez Remove Current List View

2/2 Reset Column Widths

You can also click directly on the star icon behind the list display name to seta listas a
favorite:

@ All candidates-The Hague region, sorted on age '

51 Total - Sorted by Age (Contact), Last Activity (Contact) - Filtered by Record Type ID (Contact) g3, Candidate Status (Contact) g3, Distance (Contact) g, Other City (Contact)

The icon will then turn blue and it is now set as a favorite.

When a personal list is deleted, a confirmation message follows.

Delete

If you delete this list view it will be permanently removed. Are you sure you want to delete?

4 R
[ Cancel ) @DEEY
AN J
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